St. Giles’ C of E Primary School
“Leawrny, grow and flowrish’”

Special Educational
Needs and Disability

(SEND) Policy -
Appendices

Our school vision is based on Christian scripture from the bible and underpins our commitment
to ensure that all members of our school community is able to thrive and develop.
At St. Giles’ Church of England Primary School all our policies reflect the Christian vision, aims
and values of the school.



Appendix 1

|dentifying Pupils with SEND




Identifying pupils with SEND at $t. Giles' CofE Primary School|

rolher member of staff concerned I_’I Class feacher concermed H Parent/ carer concemed I

-

| Speak to SENCo.

Speak to parent/ carer |

/

Consider possible reasons for this? Hasit been sudden or gradual? Changes
in school crhome% Other factors?
Get pupil voice of their need,

Review Quality First Teaching in classoom.
Is $t. Giles’ Way implemented# Provision map up fo date/ reflective?
Review behaviouwr incidents on CPOMS (if appropricte).
Obtain up 1o date data for Pupil from CT, compare it fo national data
Consider observing Pupilin class and/ or playground
work sampling Pupil's books

*In the future

Inform parent/ carerof
impact and decision fo
remove from ‘monitoring'.

If strategies to continue -
document these on the
class provision map.

F 3

paN

Identified need
significantly impacting
on Pupil -move to SEN

Support.

Agreement to monitor &/or

advice and strategies might

be given to CT o implement
forup fo 6 weeks.

A 4

Inform parent/ carer of

next steps. Get consent.

Consentrefused.

h

SENCo.to meet with
parent/ carer and ensure
they understand the
implications for this. SENCO
to document this on Arbor.

| No, planisnotneeded |
anymore (see separate |
INP/ ILP guidancelfsee ™ |

In the future)

| Yes, planis |

X

Inform
parent/ carer
of next steps.
Get consent.

Consent obtained.
Pupil addedto SEN
Register (Monitoring).

Consider confinued use of
strategies or removing.

A

I Concerns diminishing/ gone l

»

CTimplements suggested
advice/ strategies
consistently.

Add to class provision
map for individual Pupil.
Keep notes aboutimpact.

SENCo & CTreview

impact notes. Speak
with pupil.

A

I Concerns remain I

Consent obtained and parent
completed consent form. Pupil added
to SEN Register at SEM Support.

s

CT to speak to parent/
carer to get consent fo
move to SEN Support.

/

CT to meet parent/ carer and
pupil to complete the
Individual Needs Profile (INP).

SENC . & CTmeet to continue the Individual Needs Profile

\_’ and add in information SENCo has gathered from next steps.
Add information from external agencies if involved.

Discuss targets for Learning plan.

needed.

Adjust targets/ outcomes/ strategies.

Check plan with SENCo.

\ J

| Decide if addifional support |
| and learning plan is needed. |

Check the INP and decide if anything has
changed in any of the boxes. Amend as
necessary (don't delete).

|

Termly (or sooner if significant changes occuror
targets achieved) - review the leaming plan
including pupil views (see sepcrate guidance).

CT wirites Learning Plon.
Gets pupil input.
Checks it with SENCo.

\

Atany point, external agency
support via parental consent

and SENCo could be sought.

Advice then fo be added fo a
new learning plan and acted

upon, where reasonably
practical. Update INP with
agency involvement.

Share plan with parent/ carer
and pupil. Get plan signed by
parent/carer, pupil, CT, SENCo

CT implements strategies from the Leaming
Plan. Keeps notes aboutimpact.

g

Copies of signed plan to: SENCo
file, Arborrecord, class

information file.

y

CT adds strategies to class provisionmap
to individual pupil need level.

A parent/ carer could request an EHC Needs Assessment at any stage. Discussion with SENCo for advice.




Appendix 2

Early SEND Concerns




Appendix 3

Template for Individual Needs Profile
and Individual Learning Plans
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endix 4

This is Me

The 2 documents after the Guidance and prompts pages are the Early Years Version and the
Primary age version.



BE
INCLUDED

Here are a few things to think about when filling
out the 'This is Me’ form. Guidance for adults.

This should be filled out by the child or young person
wherever possible and should ALWAYS reflect their
views. Some ideas of how to do this are below.

This form should be shared with other professionals in
health and other agencies who are asked to complete
advice for the Education, Health Care Plans and so you
will be asked to give permission for this. Wherever
possible, this permission should come from the child
or young person.

Always remember this plan belongs to the child or
young person. IT IS THEIR PLAN. THEIR STORY. WE
ARE TO SUPPORT THEM. THEY HAVE THE RIGHT TO

KNOW / READ / SEE WHATEVER IS WRITTEN IN THEIR

PLAN. This version includes communication prompts

to support you in gathering views.

Creative Ideas to capture child /
young person voice:

Visual observations and written notes
Use of video recording - don’t forget to share link
Books and photographs to prompt discussions
Puppets/dolls/small world play/avatars

Questioning

Music/ Art work / Drawings

Story writing — can provide a ‘space’ between the child
or young person’s internal world and external reality .

Using adaptive technology.

o

Hertfordshire
1




A
\INCLUDED

S &

What | am good at

%

My skills

i o

My interests and
hobbies

s O

What | like

e @

The important people in my life

Q) O ' A ? \ $ »
@ % P e
family, friends, favourite people, pets and animals
Mt M &

These are their names and who they areto me

o

Hertfordshire

2



& THIS ISE Y

FZ@ &

What helps me to

S &

What works well for
me?

& Zm

What helps me if lam

upset, angry  worried

& 2 a1

What helps me to
communicate

Y B ¥4 =

What would make school and learning better for me

o

Hertfordshire
3




& THIS IS ME!

The Important People and My favourite things to do

Pets In my Life are: PROMPTS & IDEA are? My favourite things
to watch are?

Who do you live with?
What makes you happy?
Do you have any pets?
What are your favourite
What do you enjoy doing activities or games?
with your family?
Do you go to any clubs?
Who helps you? _
Where are your favourite
Who do you talk to?

places to visit?

Why are they important? Do you enjoy spending time
Professionals might with friends?
understand me better if

they knew:

What helps you at school
with things you find difficult?

oclal worker or other
Professionals

How can adults help you?

We know not everyone has
a social worker. So please
tell us here your most
trusted adult. This might
be parent, SENDCO, class
teacher, head of year.

What helps you to feel safe
and happy?

What can other people do to
make your day easier?

In the next year | am

What technology helps you. looking forward to:

Short or long term aims

What would you and your
family like to be able to do/
achieve? ie. Day trips/
holidays?

What is difficult, or not
possible now which you
would like to see improve in
the future? Think about your
annual plan. What can be
included here that can be
celebrated next year?

My feelings about education are:
What are you good at, at school?

Are you good at any particular activities?

hat would your family and friends say that they like
about you?

Do you find certain times at school the hardest, for
example at break or lunch times?

Do you enjoy school? Do you need anything to help
you access school or education?

Is there anything that you find difficult at school?

Are you ever asked to do something that you feel
youcan't do?

Do you find friendships difficult?

o

Hertfordshire

What do you need to help you achieve?




This Is

4 THIS IS ME! P

Guidance page:

This form will be used to help your education health care coordinator complete Section A. It
may also be used to help other professionals get to know you. You do not have to answer all
the questions but please do answer those with this sign *

If you need extra guidance, forms, a screen reader or braille version please use this link:
www.hertfordshire.gov.uk/thisisme

Please make it clear if you, the child / young person wrote this or if an adult supporting,
please make clear how the views were collected, by whom and when.

If you are an adult supporting a child / young person to complete this form, always
remember this plan belongs to the child or young person. IT IS THEIR PLAN. THEIR STORY.
WE ARE TO SUPPORT THEM. THEY HAVE THE RIGHT TO KNOW / READ / SEE WHATEVER IS

WRITTEN IN THEIR PLAN.

Possible Creative Ideas to capture views:
Visual observations and written notes

Use of video recording - don’t forget to share link and
please ensure a transcript is available for use.

Books and photographs to prompt discussions
Puppets/dolls/small world play/avatars
Questioning / Adaptive technology

Music / Artwork / Drawing / Poetry

%ﬁ‘ Consent: Remember, we want to make sure that all professionals who are involved in
supporting you / your child are aware of your / your child’s views and unique requirements. It
is therefore important that this document is shared with, school / education, those providing
statutory advice e.g., educational psychologist, social care and health providers, as well as the
education health and care plan coordinator. Please make sure that the consent has been
completed at the bottom of the grid to ensure that all professionals can learn more about you
/the child / young person’s views.

&

* More Guidance in the response column below

R‘
% When used for EHCP please return appended in section K of the EHCP plan

©This is Me Is produced by Hertfordshire County Council, It was produced in 2024 and is protected by the1988 Copyright, Designs and Patents Act. The owner permits all employees
of Hertfordshire County Council, Hertfordshire NHS and any setting, professional or family within Hertfordshire to use this form to provide the views of children and young people. The

Be and Bee included logo should not be used without permission.



GO

A THIS IS ME! |l

Question Response (guidance notes in grey which can be deleted)
My Name is *
I like to be called *

First EHCP or annual
review *

Add a Picture or self
portrait of yourself *

How | would
describe myself -
‘shy’ ‘funny’ ‘cheeky’
etc *

The important people
in my life are *

The important pets/
animals in my life are

My favourite things
to do are

My favourite thing to
watch or listen to is

The foods I like the
most & least are

The best time of the
day to meet me is *

The best way to
communicate with
me is ¥

My behaviours when
I'm feeling
overwhelmed can be

©This is Me is produced by Hertfordshire County Council. It was produced in 2024 and is protected by the1988 Copyright, Designs and Patents Act. The owner permits all employees
of Hertfordshire County Council, Hertfardshire NHS and any setting, professional or family within Hertfordshire to use this farm to provide the views of children and young people. The

Be and Bee included logo should not be used without permission.



A THIS IS ME!

Professionals may
know me better if they
knew

My Feelings about
education are

In the next year | am
looking forward to

My goals in the future
are

| am good at

©This is Me is produced by Hertfordshire County Council. It was produced in 2024 and is protected by the1988 Copyright, Designs and Patents Act. The owner permits all employees

of Hertfordshire County Council, Hertfordshire NHS and any setting, professional or family within Hertfordshire to use this form te provide the views of children and young people. The

Be and Bee included logo should not be used without permission.



E INCLUDED

Consent:

Child / young person: Please
check the form and when
happy sign and date to show
you are happy for this to be
shared.

m
fotion) |

Adult: Please discuss this form
with the child / young person.
Explain how it will be shared
and why. Then please ensure
you sign consent as the adult.
Ask the child if they would like
to sign and help them to do so
with adaptive technology if
required, Parent/ Carer
signature also required. If
under 16 or in line with_mental
capacity act

Thisis

IS'ISTME!

Child/ Young Person and / or Adult | give consent for my This is Me
form to be shared with other professionals involved in preparing my
plan and to signpost to supporting agencies.

Childs name:

Childs Signature:

Adults’ name / relationship to child:)
Adults Signature:

Date:

iember that information sk
information about you /the

working with you / the child /

©This is Me is produced by Hertfordshire County Council. It was produced in 2024 and is protected by the1988 Copyright, Designs and Patents Act. The owner permits all employees
of Hertfordshire County Council, Hertfordshire NHS and any setting, professional or family within Hertfordshire to use this form te provide the views of children and young people. The

Be and Bee included logo should not be used without permission.



This Is

4 THIS IS ME' BIP

Guidance page:

This form will be used to help your education health care coordinator complete Section A. It
may also be used to help other professionals get to know you. You do not have to answer all
the questions but please do answer those with this sign *

If you need extra guidance, forms, a screen reader or braille version please use this link:
www.hertfordshire.gov.uk/thisisme

Please make it clear if you, the child / young person wrote this or if an adult supporting,
please make clear how the views were collected, by whom and when.

If you are an adult supporting a child / young person to complete this form, always
remember this plan belongs to the child or young person. IT IS THEIR PLAN. THEIR STORY.
WE ARE TO SUPPORT THEM. THEY HAVE THE RIGHT TO KNOW / READ / SEE WHATEVER IS

WRITTEN IN THEIR PLAN.

Possible Creative Ideas to capture views:
Visual observations and written notes

Use of video recording - don’t forget to share link and
please ensure a transcript is available for use.

Books and photographs to prompt discussions
Puppets/dolls/small world play/avatars
Questioning / Adaptive technology

Music / Artwork / Drawing / Poetry

%\\\' Consent: Remember, we want to make sure that all professionals who are involved in
supporting you / your child are aware of your / your child’s views and unique requirements. It
is therefore important that this document is shared with, school / education, those providing
statutory advice e.g., educational psychologist, social care and health providers, as well as the
education health and care plan coordinator. Please make sure that the consent has been
completed at the bottom of the grid to ensure that all professionals can learn more about you
/the child / young person’s views.

More Guidance in the response column below

£y
L= When used for EHCP please return appended in section K of the EHCP plan

©Th:'s is Me is produced by Hertfordshire County Council. It was produced in 2024 and is protected by the1988 Capyright, Designs and Patents Act. The owner permits all employees
of Hertfordshire County Council, Hertfordshire NHS and any setting, professional or family within Hertfordshire to use this form to provide the views of children and young people. The

Be and Bee included logo should not be used without permission.



A THIS IS ME! @ar’

Question Response (guidance notes in grey which can be deleted)
My Name is *
| like to be called *

First EHCP or annual
review *

Add a Picture or self
portrait of yourself *

How | would
describe myself -
‘shy’ ‘funny’ ‘cheeky’
etc*

The important people
in my life are *

The important pets/
animals in my life are

My favourite things
to do are

My favourite thing to
watch or listen to is

The foods | like the
most & least are

The best time of the
day to meet me is *

The best way to
communicate with
me is ¥

My behaviours when
I'm feeling
overwhelmed can be

Professionals may
know me better if they
knew

©?his is Me is produced by Hertfordshire County Council. It was produced in 2024 and is protected by the1988 Copyright, Designs and Patents Act. The owner permits all employees
of Hertfordshire County Council, Hertfordshire NHS and any setting, professional or family within Hertfordshire to use this form to provide the views of children and young people. The

Be and Bee included logo should not be used without permission.



A THIS IS ME' JliI"

My Feelings about
education are

In the next year | am
looking forward to

My goals in the future

are

I am good at

Consent: Child/ Young Person and / or Adult | give consent for my This is Me
Child / young person: Please form to be shared with other professionals involved in preparing my
eheckthe farm and when plan and to signpost to supporting agencies.

happy sign and date to show

you are happy for this to be Childs name: Pa

shared.

Adult: Please discuss this form Childs Sigmature;

with the child / young person.
Explain how it will be shared
and why. Then please ensure Adults Signature:
you sign consent as the adult.

Ask the child if they would like Date:

to sign and help them to do so

with adaptive technology if Re
required. Parent / Carer info
signature also required. If workir
under 16 or in line with mental

capacity act reflects accu

Adults’ name / relationship to child:

©This is Me is produced by Hertfordshire County Council. It was produced in 2024 and is protected by the1988 Copyright, Designs and Patents Act. The owner permits all employees
of Hertfordshire County Council, Hertfordshire NHS and any setting, professional or family within Hertfordshire to use this form to provide the views of children and young people. The

Be and Bee included logo should not be used without permission.



